Bethany United Methodist Church

4102 Eisenhauer Road

San Antonio, TX 78218

Facilities and Grounds Usage Policies and Guidelines
1. Bethany United Methodist Church (UMC) is committed to offering its facilities and grounds as a not-for-profit community service, prioritized in the following order.
A. Church activities

1) Charge Conference on Ministries, various church committees. i.e., administrative council, finance, trustees, SPRC, etc.)
B. Church-related activities
1) Missional expressions designated and sponsored by various committees of the Council on Ministries, i.e., Choir, UMW, UMM, Nutrition Center, Cold Weather Shelter, etc.
2) Other churches’ activities
C. Community and community-related activities
1) Scouting, square dance clubs, garden clubs, art clubs, homeowner associations and other non-profit groups

D. Business and Commercial Activities

1) The facilities are not designed for business or commercial activities.  Businesses and contractors, if offering a community service, may submit an application.  The Trustees will review the contract for final approval.

2. Scheduling and administration shall be accomplished through the Bethany UMC office and Pastor.  

A. The Trustees or designee, in coordination with the Church Office and the Pastor, will approve applications and contracts.

B. Application and Contract approval will be made in accordance with the priorities listed above and then on a first-come, first-serve basis.

C. When conflicts arise in scheduling and facilities usage, the church office will resolve these conflicts in accordance with the priorities listed above and in consultation with the Trustees and the affected event sponsor(s).

3. The contact person submitting the application (or designee) will be responsible for ensuring that all participants comply with the usage policies and guidelines as listed below.
A. Keys to the facilities

1) Contact person or designee will obtain a key to the facilities during Church Office hours (Monday-Thursday, 9:00 A.M. – 1:00 P.M.)

2) The key will be returned to the Church Office during Church Office hours on the next business day unless arranged otherwise with the Church Office.

B. Any damage done to the church facilities or property will be reported to the Church Office in writing when the key is returned.

1) If any damage is done to the church property or facilities and the cost of repairs or replacement exceed the $50 put up for security deposit
a. The deposit will used toward repair and replacement.  No monies will be returned.

b. If the cost to repair the damage to make the replacement exceeds $50, the event sponsor(s) will pay the remaining costs for repair or replacement of the damaged property or facility.

C. No alcoholic beverages will be served on the premises.

D. Smoking is permitted outside ONLY – at least 50 feet from all buildings.

E. Facilities and furniture will be arranged by the event sponsor(s).  

F. All facilities will be cleaned, floors swept, and all furniture and items returned to their original state at the completion of the event.

1) If facilities are not cleaned and returned to their original state the $50 security deposit will not be returned.

G. Air Conditioner and heating units will be turned on at the beginning of the event and will be turned off at the end of the event.

H. If the sponsoring individual or event sponsor(s) plans to use equipment that will require a significant amount of electricity, they must coordinate with the Church Office to ensure that there will not be an overload of our electrical capabilities.

I. Smoking will be permitted outside ONLY - at least 50 feet from all buildings.

J. Children and Youth activities must be supervised by an adult at all times.  Children and youth will not be left in any facility without supervision.

K. Event sponsor(s) and guests will remember that the Bethany UMC facilities are a part of our church and will treat the facilities with respect.

4. Coffee Bar: Main room of the Fellowship Hall

A. Guests may use the coffee bar equipment to make coffee, tea, etc.

B. All food/beverage supplies must be provided by the event sponsor(s)
1) Coffee, tea, other beverages

2) Sugar, creamer, etc.

3) Cups, napkins, tableware

C. The coffee bar and all equipment must be cleaned and left in good order.

5. Kitchen Use:  If the kitchen in either facility is used, the following rules will apply.

A. Fees will be charge in accordance with the contract
B. Refrigerator Use

1) Fellowship Hall

a. The kitchen refrigerator may not be used for any purpose.
b. The coffee bar refrigerator may be used for temporary food storage, as space permits.

2) Sanctuary 

a. The refrigerator in the Sanctuary kitchen may be used for temporary food storage.

C. Dishes, pans, and food

1) The event sponsor(s) will not use any Bethany dishes, tableware or serving tools, pans, or food.

2) No food, supplies, or dishes will be left by the event sponsor(s) using the facility.

D. The event sponsor(s) will dispose of all trash and garbage (removed from premises – either to the dumpster behind the Fellowship Hall or carried away for disposal.

E. The kitchen will be left clean and in order.

6. Church grounds will be left clean and free of debris.  

7. Costs:  Costs for facilities usage are defined in the application/contract.

8. Applications and contracts will be maintained in the Bethany UMC Church Office.



